Georgia Tech Editorial Style Sheet – Office of the President

This style sheet has been developed to provide guidance regarding editorial style specifically as it pertains to Georgia Tech’s 12th President Ángel Cabrera and first lady Beth Cabrera, to ensure consistency within and across documents. Meant to be a quick and basic resource, it covers a few common questions about the Cabreras; additions may be incorporated as warranted. For guidance on finding and updating presidential references on your website, please visit the Guide to Updating Presidential References on Your Website. For more general style questions, consult the Institute Editorial Style Guide on comm.gatech.edu. 
Name References
	Ángel Cabrera
	The diacritic to be used is the acute accent, which can be accessed through the Mac shortcut option e, shift a. The Windows/PC shortcut is: Ctrl+' (apostrophe), shift+A.

	Beth Cabrera


	The title Dr. is traditionally reserved for medical degrees; however, in instances of formal invitations, the following reference is preferred: President Ángel Cabrera and Dr. Beth Cabrera

	Pronunciation
	Ángel = ahn-hel 
Cabrera = kuh-brer-ah

	First Lady
	In keeping with AP’s recommendation, this term should not be capitalized even when it appears before her name.


Academic Credentials
	Ángel Cabrera
	M.S. PSY 1993, Ph.D. PSY 1995 

In communications generated by and for Development, the standard practice is to always include the credentials of Tech alumni (as above and below) on first reference. Outside of Development communications, highlighting alumnal status can be done in the format most appropriate for the context of the particular communication, e.g.: Cabrera holds an M.S. and Ph.D. in cognitive psychology from Georgia Tech.

	Beth Cabrera
	M.S. PSY 1993, Ph.D. PSY 1995


Biographies

	Ángel Cabrera
	A bio and his curriculum vitae are available on the Office of the President website.

	Beth Cabrera
	A short bio can be found on her website cabrerainsights.com.


Social Media

	Ángel Cabrera
	He is active on Twitter: @CabreraAngel
Because he has chosen his name as his Twitter handle, his @mention should be used where his name ordinarily would be, e.g.: President @CabreraAngel delivered welcome remarks at the grand opening of the research facility. It is not best practice to use @CabreraAngel on its own or out of context at the beginning or end of tweets. 

President Cabrera will also maintain an official blog on the Office of the President website. To prevent the purveying of salacious content, replies/comments will be monitored, resulting in a necessary delay in posting.

	Beth Cabrera
	She is also active on Twitter: @bethcabrera. She blogs regularly on her website cabrerainsights.com, as well.


Photography
A head shot of President Cabrera is available on the Office of the President website.
Speaking/Interview Requests
With the introduction of a new president, there is likely to be a surge in speaking requests, as well as requests for letters, interviews, and quotes. As such, these should ideally be submitted with as much notice as possible by submitting the Request for Executive Participation form under “Contact the President” on the Office of the President website. This process is also applicable to speaking requests for the provost, executive vice president for Research, and the executive vice president for Administration and Finance. 

References to Past Presidents

Because G.P. “Bud” Peterson will remain active on campus as a faculty member, there may be recurring instances in which he needs to be referred to in news stories and other types of external and internal communication. In such situations, all references to him should reflect his emeritus status (granted by the Board of Regents on Sept. 10, 2019), e.g., President Emeritus G.P. “Bud” Peterson served as the Institute's 11th president from April 2009 to September 2019. Because the Board of Regents also named him Regents Professor of Mechanical Engineering (for the standard three-year term), this title may be included where relevant, as well.

Similarly, Peterson’s predecessor, G. Wayne Clough, continues to be an active member of the Georgia Tech community. References to him should also include his emeritus status, e.g.: “More than 550 Tech Promise scholars have earned Tech degrees since 2009,“ said President Emeritus G. Wayne Clough.
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